Starting a Civic Learning Proposal

Login to Curriculog, https://pitt.curriculog.com/

Login

Click New Proposal
<+ New Proposal

Choose the Courses tab

All Processes ‘ Courses t

Navigate to the Civic Learning and Civic Learning + Engagement Course Attributes approval process

B Civic Learning and Civic Learning + Engagement Course Attributes

000

3 mandatory 3 total

Click Start Proposal

Start Proposal

Z v

This is an Import Required proposal, the user must import the course they want to add the attribute to
first before they can start.
a. Optional: type the prefix, code or name — you do not have to enter any info if you do not want
to
b. Choose the Source — which catalog the course is located in. You may exclude previously

imported courses.
Source

2021-2022 Bradford Campus Catalog -

2021-2022 Bradford Campus Catalog
2021-2022 Greensburg Campus Catalog
2021-2022 Graduate & Professional Studies Catalog

2021-2022 Undergraduate Catalog

2021-2022 Johnstown Campus Catalog



https://pitt.curriculog.com/

c. Locate _t_he__c_qg.l[se and click “Preview and Build...”

.
Preview and Build INTRODUCTION TO 'h

ADMINISTRATION OF JUSTICE ADMJ 0500

tATION OF JUSTICE ADMJ (previously
imported) 5

d. Review the information then click Build Proposal

Build Proposal [ Return to Search J

7. Once the proposal is built, complete the necessary fields on the left side of the proposal.

8. Click Validate and Launch Proposal

[ of Validate and Launch Proposal J

9. Locate the Decisions tab on the left column.

v

Decisions

10. Choose your option then click Make My Decision

What would you like to do with this proposal?

® Approve O Hold
O Reject O Suspend
O Cancel

O Custom Route

Please comment on your decision below.

Make My Decision
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