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1. Question: What should a school do if a student is unable to obtain the instructor’s 
signature? 

Answer: If the student and School have made a good-faith effort to obtain the instructor’s 
signature and/or confirmation of the student’s last date of attendance, and the instructor is 
unavailable or unable to provide the requested information, the school’s Dean' school 
Dean’s Office may provide the required approval for the form to proceed.

 

2. Question: Since the University does not require class attendance, how should a 
student’s last date of attendance be determined? 

Answer: The last date of attendance should be based on the student’s last documented 
academic activity in the course.  Academic activity could include attending class, 
submitting an assignment, and/or participating in a class discussion via Canvas. 

If the student’s last date of academic activity cannot be determined, the date the student 
signed the form may be used. 

However, if the student indicates that they did not attend the class or that they stopped 
attending the class at a specific point in time, the University must follow applicable federal 
Title IV regulations and verify the student’s last date of attendance or academic activity. In 
these circumstances, verification with the instructor may be necessary. 

 

3. Question: If a student submits a request for Late Term Withdrawal, is the Dean’s 
Office/School required to approve the request? 

Answer: No. The submission of a Late Term Withdrawal request after the 60% Resignation 
deadline  is at the discretion of the School or Regional Campus. 

The Academic regulation states that “a student may withdraw from all classes only with 
the permission of their academic dean or campus president.” 

If a student submits a request and the School or Regional Campus determines that there is 
a reason to deny the request, the school may deny the request and should communicate 
the decision to the student. 

A request is not considered approved until it has gone through the appropriate review 
process and all required signatures and approvals have been obtained. 

https://www.provost.pitt.edu/course-withdrawal


 

4. Question: What are reasonable exceptions for a Monitored Withdrawal submitted 
after the Monitored Withdrawal deadline? 

Answer: The Monitored Withdrawal deadline is published on the University Academic 
Calendar and the Office of the University Registrar Enrollment Calendar for each term. The 
established deadline ensures that all students are aware of the deadline and are subject to 
the same requirements, as the deadline is established in university academic regulations. 

To promote consistency and equity across requests, students are expected to submit their 
Monitored Withdrawal request to their School Dean’s Office and/or Regional Campus 
official by the published Monitored Withdrawal deadline. 

Exceptions may be considered when there are documented extraordinary circumstances, 
such as a documented medical reason or when an administrative error occurred.  The 
Office of the University Registrar may review those received after the published University 
deadline for purposes of ensuring consistency and equity, as well as meeting expectations 
with external compliance standards and obligations. 

 

5. Question: Are students required to meet with anyone before submitting a monitored 
withdrawal or late term withdrawal request? 

Answer: No. Students are not required to meet with an advisor or other university office 
before submitting a withdrawal request. However, because withdrawing from a course or 
courses may have financial, academic, athletic, or immigration-related implications, 
students are strongly encouraged to consult with the appropriate university resources 
before submitting a request. 

Students are encouraged to: 

• Meet with their academic advisor to understand the potential academic 
implications of the withdrawal. 

• Consult with the Office of Financial Aid to understand any potential impact on their 
financial aid eligibility or other financial considerations. 

• Student-athletes are encouraged to consult with their athletic advisor regarding any 
potential impact on their athletic eligibility or other requirements. 

• International students are encouraged to consult with the Office of International 
Services regarding any potential impact on their immigration status. 

https://www.registrar.pitt.edu/calendars
https://www.registrar.pitt.edu/calendars
https://www.registrar.pitt.edu/calendars/enrollment-calendar


Students are responsible for understanding the potential implications of their request 
before submitting the form. Once approved, the withdrawal is irrevocable. 

 

6. Question: Where can I find the University-wide forms to submit my withdrawal 
request? 

Answer: For withdrawal information, resources, and forms, visit the Enrollment page on 
Office of the University Registrar website.  

 

https://www.registrar.pitt.edu/enrollment

