
Program Modality PeopleSoft Instructions 
 

1. Log in to PeopleSoft and navigate to the Student Program/Plan page: Records and 
Enrollment > Career and Program Information > Student Program/Plan 

 
 

2. Enter the student’s PeopleSoft ID number and/or the student’s last name and first 
name. Click the Search button. 

 
 

3. Click the plus button to add a new effective-dated row. In the Program Action field, 
enter “PLNC” for Plan Change. Please note: For a student to be considered online 
or hybrid for a given term, the effective date must be on or before that term's 
add/drop date. Schools should complete these updates by the add/drop deadline 
and avoid making changes after that point, as late updates can affect tuition 
calculations. 

 
 

4. Click on the Student Sub-Plan tab. Either enter the sub-plan code or search for the 
correct hybrid or online sub-plan. Click the Save button when finished. 
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