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Student Self-Service - Enroll Using Student Planner

This tutorial will show you how to enroll in classes using
the courses that you placed in your planner.

1. Go to my.pitt.edu and log in using your University username and password.

Welcome to My Pitt

My Piit is your personal guide to the Pitt Students, Faculty, & Staff Student Applicants

Username Usemame

Enter your University

Username and Password. password Password

emaill, you'll find what you need quickly and m m

easll
y Forgot Password?

New Account Activation

2. From the Student Center main page, click the plan link

Test's Student Center

J /

My Academics )
enrollment shopping cart
Mid-Term Grades

other academic... w @

Pizn | @ You are not enrolled in classes. /

You can also click
on the Enrollment
Shopping Cart Link




3. From the My Planner page click on the shopping cart Link

Test Student I - ()

|I Search |[ ||f My Academics |

course history |

shopping cart

| my planner

My Planner

&

Add courses to Planner using:

BROWSE COURSE CATALOG |

Dalete all coursas in Planner: DELETE ALL
¥ Summer Term 2013-2014

Typically

Select |Course Description Prereq  |Units ity Delete
= |1 . = . Pittsburgh
[ |ewccwp 0200 |SEMINAR 1N COMPOSITION | yes |3.00 Campﬂg 0| 5
= | Pittsburgh
[0 |maHoo31 |aiGesRa 300 | i
= | TRIGONOMETRY AND Pittsburgh
[ |marh o032 |FUNCTIONS T i a

4. Select a term and click the Continue button
Select Term
Term Career Institution
|5|:|ring Term 2013-2014 Undergraduzste !Uni'.'ersity of Pittsburgh
() |Summer Term 2013-2014 Undergraduate !University of Pittsburgh

I CONTINUE I

5. Click the My Planner button under find classes and click the Search button

Summer Term 2013-2014 | Undergraduate | University of Pittsburgh  change term |
.: ﬁ lasad ﬂ
i
Enter Class Nbr
I_ snter l Your anrollment shopping cart is empty.
Find Classes
1@ Class Search b
I”) My Planner
_search |




6. Click the Select button to view class sections.

Shopping Cart o
[ gEgEl
Search from My Planner

Raturn to Add Cl to Shopping Cart

¥ Summer Term 2043-2014
Course Description Units |Term Status salact

|
MATH 0031 |ALGEERA |3.|:|l.'!| iﬂasﬁ available this term.

TRIGONOMETRY AND Mot affered in Summer Term 2013-

MATH OD32 | ‘Z.Dﬂ'

EUNCTIONS 2014,
EMGCMP . - .
0200 SEMINAR TN COMPOSITION ‘H.Dﬂl Classes available this term. ‘ﬂ

If a course is not
offered for the selected
term you will see the
following message

7. Click the Select button next to the class section you want to take.

sections for Summer Term 2013-2014

Section Session Campus
25-1EC {10502 2w Pittsburgh Campus
Days  Start End Room Instructor Dates
: : 0S/12/2014 -
TuTh  9:00AM 10:25AM TBA Sk=ff 08/02/2014

8. Click the Next button to add the class to your shopping cart.
MATH D021 - ALGEBRA

Class Preferences

MATH 0031-1025  Lecture @ Open Wait List [T wait list if class is full
MATH 0031-1030  Recitation @ open Parmisalen e | ]

Session Twalve Week Grading Latter Grade -
Carear Undergraduate Units .00

CANCEL I NEXT I

Section | Component | Days & Times Room Instructor | Start/End Datel
TuTh Si00AM - | [ 08/12/2014 -
A e 10:258M i (i 08/02/2014
) TuTh B:00AM - 5 05/12/2014 -
1050 Reckabion. |\ <ok i (S 08/02/2014




9. Continue following the same process until all classes have been added to your shopping cart
Shopping Cart

Add Classes to Shopping Cart

Uze the Shopping Cart to temporanly save classes until it is time to enroll for this term.
Click Validate to have the system check for possible conflicts prior to enrolling.

“ MATH 0031 has been added to your Shopping Cart.

Summer Term 2013-2014 | Undergraduate | University of Pittsburgh  change term |

®c:- B iy
Add te Cart: Summer Term 2013-2014 Shopping Cart
Enter Class Nbr Select Class Days/Times Rooam Instructor Units Status
e MATH
=] TuTh 9:004M -
[ 1 _enter | P (0011098 TVTh B:00MM - | Lo g0
L 103021 10:25AM
Find Classes MATH
"' Class Search 0031-1030| 1UTH 8:00AM - TaA staff @
B:30AM
- (10503)
i@ My Planner
search I

for salectad: IHIhI enroll

10. Once you have completed adding your classes to your shopping cart you are ready to enroll.
Place a check in the Select check box next to the class you want to enroll and click the Enroll
button.

Summer Term 2013-2014 | Undergraduate | University of Pittsburgh  change term

®o:: 5]

é‘ A
- a ™
Enter Class Nbr Select Cass Days/Times Room Instructor |Units Status
— ENGCMP
_enter | FlealiROG- 1200 MoWe 12/00PM Select the classes you want to
Find Classes enroll in for the specified term
| Class Search i e staff and click the Enroll button.
1254M
@ My Planner MATH
TuTh B:00AM -
0031-1030 Tea ctalt ®
o (10sqs)  B:50AM \_

for selected; _delete I




11. After you have read the Registration Agreement click the Accept Terms and Register button.

®o:- Hcios A
Class | Description | DaysfTimes i Room |ln5tmftnriu_ni'tf§5tatu5
E?ﬂﬁ;’.‘:}? 0z00-1200 EDEJMH::‘S;S!!I'NION glnll';;MLELGUF'M-:TEA E. Clighant | 3.00 @
pitoatts, {Seminar) :
foso) . |etwe)  togmw [P [ 300 @
e | ma e ®

12. The View Results page will notify you if you have been enrolled in the selected class or if an
issue has prevented you from being enrolled.
3. View results

View the following status repart for enrollment confirmatians and errors:

¥ - x
Class |M-essage EStatus
ENGCMP 0200 Success: This ciass has been added to o
your schedule.
MATH 0034 Success: This ciass has been added to v
your schedule.

For more student videos visit the Office of the
Registrars website at registrar.pitt.edu/training




